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Executive Summary 
 
The CILT Philippines would like to Council of Trustee to accept this business plan on behalf of the 
Philippines and endorse the appointment of CILT Philippines as a Branch under supervision of Australia. 
 
Australia is well respected within the Philippines for a number of reasons which include: 

• Known for its collaborative approach when working with Government/Business 
• Is willing to get involved and seek understanding of the Philippine culture 
• Known to deliver on projects within the country 
• Have the respect of the Philippine industry 

 
Having said that Australia has also established some strong support for CILT Philippines by way of SGV. 
SGV and Australia have a mutual respect between each other and will work for the success of CILT 
Philippines. 
 
SGV have the industry connections and government connections that can open the doors for CILT 
Philippines and have offered to do so by way of support for events and ensuring the right industry people 
are in attendance. 
 
CILT Australia has assisted in the preparation of the business plan ensuring that the process and 
requirements of CILT International are met and the international relationships are understood by the local 
Committee. 
 
CILT Australia is acknowledge that strong support will be needed on the ground in the Philippines by our 
existing international members working in the country. 
 
CILT Australia has also researched and validated what costs it could in the preparation of the financials 
and have been unable to complete the data given time constraints of the Philippines Committee and seek 
support for the Administrative function of the Philippines whilst they are building their membership and can 
sustain the resource through the Branch membership process. 
 
The cost for this support is estimated at £12,300 GBP pa for the first two years after which time the 
Philippines should be well and truly be self-sustaining. 
 
However there are points to consider as the Council of Trustees read through the document. The first being 
whether to register as a Charity or a NGO. 
 
There are benefits in utilizing CILT Australia’s Charity status as an entity working in the Philippines whilst 
CILT Philippines is in start-up mode and has limited funding.  
 
 
We submit this business plan for endorsement by the Council of Trustees, for the establishment of a Branch 
of the Philippines under support and direction of CILT Australia. 
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Background 

 
Logistics is the integration of transport, materials handling, production, packaging, inventory, 
transportation, warehousing, and often security. It plays a significant role and contributes to a 
country’s economy.  
  
In the Philippines, transportation and logistics are considered the main catalysts of economic 
growth. The country’s transport system is intermodal in character, which includes inter-island as 
well as intra-island mobility, and typically combines air, sea, and road transport systems.  The basic 
modes of transport are road, rail, water, and air. The Philippines as an archipelago requires both 
land and sea transport networks.  Road networks relied extensively on transporting passengers 
and handling freight movement. Ports, together with airports, railways, and roads, are vital to 
connecting the main islands of Luzon, Visayas, and Mindanao. Rail services in the Philippines are 
of two types: traditional commuter railway and passenger light rail, both are operational only in 
Luzon.  
 
Due to the Philippines transport system which is archipelagic in nature and its regulation, the 
Philippines currently has the highest logistics cost among the member-states of the Association of 
Southeast Asian Nations (ASEAN) (DTI 2016).The report indicated that the country’s weak 
performance was attributed to its inadequate and relatively poor quality of infrastructure, inefficient 
customs, and poor competency of logistics providers, along with their limited ability to track and 
trace shipments. In the World Bank’s Logistics Performance Index (LPI), the Philippines placed 
65th out of 160 countries in 2007. In 2010, the rank improved to 44th place, only to go down to 
52nd, in 2012. And in 2016, the Philippines’ ranking has worsened to 71st place. 
 
The Philippines is advantageously situated within major global routes and is a developing country. 
This status impacts on what happens particularly across government and is unlikely to change in 
the medium term. The Philippines has a high population growth and has averaged over 6% 
economic growth each year since 2014. 
 
There are, however, plenty of rooms for improvement and “catch up” within the transport and 
logistics sector. Decades of underinvestment in infrastructure and an immature regulatory 
framework has led to serious congestion issues in major cities, particularly Metro Manila, where 
Japan International Cooperation Agency (JICA) has assessed the cost at Php 3.5 billion per day, 
and undeveloped inefficient freight networks.  
 
With over 7,000 islands and a population of over 100 million, the support of the ASEAN (of which 
the Philippines is a founding-member state) in addition to the significant overseas development aid 
programs, the Philippines is well positioned to take advantage of its human and natural resources. 
Albeit, the Philippines faces significant challenges with respect to climate change and a high 
number of natural disasters due to its location in the Ring of Fire. 
 
Total Australian Official Development Assistance (ODA) to the Philippines will be an estimated 
$85.4 million in 2018-19. Australia’s economic partnership with the Philippines focuses on all 
elements of our trade, investment and aid initiatives working together to promote growth. 
 
The Philippines is one of Australia’s longest-standing bilateral relationships that is supported by 
strong people-to-people links. Australia’s interests in the Philippines will be pursued by assisting 
the Philippine Government to develop a well-managed and stable government and a more 
prosperous, inclusive and open economy. A more open economy will not only benefit Filipinos, but 
also allow both nations to continue to pursue a mature economic partnership. 
 
Australia delivers targeted advice and technical assistance that aims to have a catalytic effect on 
reform efforts and capacity development of the Philippine Government. The strategic direction of 
Australian aid to the Philippines is informed by the Australian Government’s development policy 
Australian aid: promoting prosperity, reducing poverty, enhancing stability, 2017 Foreign Policy 
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White Paper, and Australia’s national interests; by Australia’s ability to add value; and previous 
development results. Australia’s aid program aligns with the priorities of the Philippine Government, 
which is seeking to put the country on the path of accelerated and inclusive development.  
 
The Philippines program is designed to meet the key objectives of inclusive economic growth, 
effective governance, and peace and stability. This reflects a transition from a traditional donor-
recipient partnership to an economic partnership with the Philippines, with an emphasis on 
investments that are targeted, catalytic, leverage the Philippine Government’s own resources and 
are based on the Philippines’ own commitments in the Filipino Development Plan. 
 
The aid program is organised around the following three mutually reinforcing objectives as outlined 
in the Aid Investment Plan the Philippines: 2015-2016 to 2017-2018. 
 
Objective 1: Enhancing the foundations for economic growth 
Australia will make greater investment in building the foundations for economic growth through 
carefully targeted investments in economic reform, infrastructure, and education. Education 
investments will lay the groundwork for a better educated workforce and promote higher 
participation in the formal labour market. 
Enhancing the foundations for economic growth 
 
Objective 2: Building stronger institutions for transparent and accountable governance 
Improving the quality of governance in the Philippines is fundamental to the country’s prosperity 
and stability. In response to the challenge of weak institutions and corruption, we will support the 
national government as it fosters a culture of accountability and transparency. 
Building stronger institutions for transparent and accountable governance 
 
Objective 3: Improving conditions for peace and stability 
Australia’s national interest in regional political stability promotes programs in Mindanao that 
support a more credible and widely supported peace agreement, strengthened institutional capacity 
to implement the agreement, and minimising the drivers of conflict. Our programs will also have a 
positive impact in the medium term on poverty and growth at the local level. Australia’s investments 
in peace and stability are targeted, flexible and build on previous experience. 
 
The women, peace and security agenda is a priority for Australia in Mindanao. Our program 
provides support to address issues affecting women and men during and after conflict. This 
includes helping women to participate in the peace process, ensuring their needs for protection are 
met and incorporating gender perspectives in program delivery. 
Improving conditions for peace and stability 
 
 
The results 
Below are some highlights of our results under the Australia’s aid program to the Philippines. More 
information on our past year results can be found in the Philippines Aid Program Performance 
Reports for 2014-15, 2015-16, 2016-17 and 2017-18. 
 
Philippines Social Protection initiative 
Over nine years, the Philippines Social Protection initiative has supported the Philippine 
Government’s social protection reform agenda.  Australian support helped to conceptualise, design 
and implement flagship social protection programs including the Philippines Conditional Cash 
Transfer Program the National Household Targeting System for Poverty Reduction the Sustainable 
Livelihood Program and the National Community Driven Development Program, which are all 
designed specifically to target the poor and vulnerable in the Philippines.  Our achievements under 
the initiative include: 
 

• The  Sustainable Livelihood Program (SLP) of the Philippines helped 1.3 million families 
between 2011 and 2016 to find employment or start an enterprise. Australia helped 
implement SLP through supporting a business process review of the program, and 
developing policies, tool kits and manuals to improve the program’s monitoring and 
evaluation, organisational structure, and livelihood development activities.  
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• Australia provided $12 million to help build 601 classrooms, kindergartens and preschools, 

and supported the development of guidelines on bottom-up budgeting to help the poor have 
a greater voice in the allocation of public funds. Our assistance contributed to the 
empowerment of 4.9 million households in the Philippines by improving their access to 
basic social services, and helping them to participate in the identification, planning, 
budgeting and implementation of community-based projects. 
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Objectives 
 
CILT Australia is received well by both the Government and SGV in the Philippines as they look for 
the assistance of professional organisations like CILT to assist in up-skilling the workforce in the 
areas of Transport, Logistics and Supply Chain. 
 
To establish the CILT Philippines as a professional body for transport, logistics and supply chain 
within the Philippines that completely understands the Supply Chain Logistics and Transport 
industries and their agencies by 2020. CILT Philippines achieve this objective through the following 
activities: 
 
a) Registration of CILT Philippines as a recognized entity with assistance from SGV by January 

2020; 
 

b) Develop a relationtionship with Education and Training institutions by 2020 to provide 
Certificate and Diploma Courses to colleges and universities to support students in building 
their careers as the pathway to becoming professionals in the field of Supply Chain, Logistics 
and Transport; 
 

c) Grow a CILT Membership of one thousand within the Philippines by 2020; 
 
d) Have six certified Training programs currently place in Supply Chain Logistics and Transport 

by 2020.  
 
e) Establish a recognition process for the Philippine members for additional qualifications, 

experience and expertise via Certified Transport Planner (CTP), Certified Practicing Logistician 
(CPL) or Certified Passenger Professional (CPP) program by 2021.This will recognize status 
of achievement for mature fellow professionals and members working in every sector of the 
industry: Ports and maritime, factories, air and sea, transport planning and demand planning, 
freight and warehousing; 

 
f) Establish a development plans for Micro, Small, Medium Enterprises(MSMEs) for Logistics and 

Transport by 2021; and 
 
g) Partnership with Government and Agencies and other logistics and transport industries by 

2020. 
 

Mission Statement 
CILT Philippines be acknowledged as the organization where all supply chain, logistics and 
transport professionals, students and corporate personnel actively engage in professional 
exchange and  the development for the industry; ultimately driving economic development of the 
Philippines. 
 

Keys to Success 
The key to establishing CILT Philippines is to first establish a working relationship with SGV in the 
Philippines who has offered to assist in the registration of the organization as an entity within the 
country by 2020. In parallel to this activity CILT under supervision and mentoring by CILT 
Australia will progress with the following activities: 

• Work with the government, agencies, educational providers and industry in identifying 
the skill gaps holding back development within the Supply Chain Logistics and 
Transport industry.  
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• Conduct a marketing campaigns and industry engagement events to create awareness 
of CILT and what it offers to members and industry. 

• Through research on the skill gaps already identified develop the targeted programs to 
address the initial needs in order to drive knowledge, skills and within the supply chain 
logistics and transport industries within the Philippines. 

• Engage with Supply Chain Logistics and Transport professionals and corporate via 
industry events promoting the development of knowledge expertise and skills required 
for an effective supply chain, logistics and transport industry in the Philippines, and thus 
creating the awareness of a number of professional already operating within the 
Philippines. 

• Create opportunities for all residing members by way of their knowledge, experience 
and expertise. 

Description of Business 

CILT Philippines as a branch of CILT International strives to be the leading professional body for 
everyone who works in supply chain, logistics and transport within the Philippines. 
 
We will help members and organisations gain the knowledge and insights needed in the modern 
world where logistics and transport skills matter. 

  



CILT PHILIPPINES – JANUARY 2019 9 

CILT Philippines - Key Rationale for Establishing a Branch 

CILT Philippines identifies a need to be part of this truly global organization and aspire to be 
working with the profession within the Philippines commencing 2019 under supervision from 
Australia.  

As  the Transport Logistics and Supply Chain industry grows in importance in the global 
economy, we here in the Philippines also experience growth. We see the need to be closely 
involved with both Government and Agencies to: 

• Improve the accessibility in the Philippines for both inter-island and intra island, by the provision  
a safe affordable public transport and efficient infrastructure to support the growing demands 
of the Philippines in moving goods both across, in and out of the country . 

• To work with the Government and its different departments and the private sector to improve 
the knowledge and expertise within the Logistics, Transport and Supply Chain industries 
through training, development and professional exchange. 

• Establish a forum for intelligent professional influencers to discuss how capability and capacity 
building strategies and initiatives translates to benefits for economic development in the 
Philippines. 

Wherever Philippine members work, whatever their areas of expertise;  we acknowledge that 
members will work in every sector of the industry: Ports and factories, air and sea, transport 
planning and demand planning, forecasting and scheduling freight, warehousing and distribution. 
In an industry that accounts for a high percentage of GDP globally we aim to make a difference, 
together as professionals. 

With over 34 countries worldwide there to support the Philippines, we know we are a truly part of 
a global organization. CILT International’s standards and membership status are aligned and  
recognized globally by large corporations and governments wherever you go and wherever you 
work. We influence and shape government policy across many economies. We provide education 
and training at all levels and in all sectors. We are seen as the professional organization of the 
industry. 

As a career partner, we start a pathway for development with students and support their 
careers all the way to becoming professors, government ministers and Transport Logistics and 
Supply Chain professionals. Whether by study, attaining a qualification, identifying a need for best 
practice, benchmarking another organisation or meeting with fellow professionals. We 
acknowledge we are stronger by working together acknowledging there will be different needs 
throughout our members’ working life. As a career partner we are with our members at every 
stage.  

Value Proposition 

Together with our members, the CILT Philippines lives by: 

• Helping members move forward in their career: We help you take steps ahead from the innovation of 
logistics and transport. 

• Helping your development and success: We’re in your corner to guide you through every step of your 
career and your development within the logistics transport and supply chain industry. 

• Finding solutions: We find ground-breaking research and are able to develop plans for emerging markets 
• Fighting back: We will work with law makers/government /business through the supply of information that 

assist the right decisions when making changes that are to improve/set standards in the logistics transport 
and Supply chain industry.  

• CILT Philippines are part of  a truly International organisation: As a Branch and as a leader in our industry. 
We act as the nation’s family of logistics transport and supply chain.  
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Our Proposed Organizational Structure 
In order to fulfill our objectives and maximize the resources within our disposal, we are proposing 
to initially start our organization with a  full-time administrative support person and volunteers whilst 
we begin raising the necessary funds to sustain the CILT Philippines structure.  
 
CILT Philippines acknowledges that a Branch sits within an International Structure as defined by 
the Bye-laws. It also acknowledges that each Branch needs to establish a local governance 
structure that is centered on an executive committee or management board made up of local 
members with clear accountabilities. CILT Philippines also acknowledge that they will for the first 
twelve months fall under guidance and support from CILT Australia whilst it builds the membership 
and is able to raise funds required for sustaining it’s own local governance structure (please refer 
to detail in Appendix A). 
 
 
The CILT Philippines will work closely with Sycip Golez Velayo and Co. (SGV) as the Branch works 
through the formation and appointment of Committee members.  
 
Early discussions with a locally formed committee suggested the following structure. It is 
acknowledged that these posts are appointed for a period and elected as a minimum once every 4 
years. 
 
Hereunder are the key positions (both full-time and volunteers): 

1. CILT Australia 
i. Philippines Branch Chairperson represented on the Australian National Council 

 
Board of Directors (Volunteers initially) 

2. President / Executive Director/ Chairperson 
3. Deputy Chairperson/President/Executive Director 
4. Secretary 
5. Treasurer 
6. Membership 
7. Education 
8. Industry Representatives (including SGV & Co.) 
9. Defence 
 
Immediate Paid Resource as funds become available 
10. Administrative Support 

 
Over the first twelve months the CILT Philippines will establish financial structures and a branch 
bank account to manage branch financial transactions. This will be managed initially by SGV under 
supervision of CILT Australia until such time as there are sufficient funds to register CILT 
Philippines if option 1 is preferred and to support resources at a local level. 
 
The role of Administrative Support is seen to be the key role to implement as soon as possible in 
order for the CILT Philippines to properly administer membership, manage events and education 
activities. 
 
This structure was established after considering the guidelines of New Branch Model using the 
example of Branch Council Roles (refer diagram below):   
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Example of Branch roles: 
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Secretariat

 
 

 

Company Ownership/Legal Entity 
 
Under supervision of Australia and SGV in the Philippines we initially planned to raise the funds 
required through membership campaigns to register as a Non-profit organization operating within 
the Philippines. All NGOs must be registered at the Philippine SEC. 1,000,000 pesos will be 
required as a fee to register (refer appendix 1). However, after conducting further research on the 
Corporate requirements within the Philippines it was discovered that there may be other options to 
the initial $1,000,000 pesos.  
 
Option 1: 
 
How to register foundations with the Securities and Exchange Commission (SEC)? 
 
The following are guidelines and requirements on the registration of foundations with the Philippine 
Securities and Exchange Commission (SEC). 
 
Basic Requirements 
 
1. Name verification slip (procedures to get name verification slip is the same with stock 
corporations – please visit our post about registering a corporation) 

International 
Council

International 
Secretariat

Finance and 
Legal (CILT 
UK)

Education 
(CILT 
Ireland)

Marketing 
(CILT UK)

Membership 
(CILT Hong 
Kong)

Membership
Committee

Management 
Committee

Finance Education
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and 
Transport

Events Young 
Professionals

Marketing 
Communications

Regional 
Centres
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2. Articles of Incorporation and By-laws (It states that no part of the income which the association 
may obtain as an incident to its operation shall be distributed as dividends to its members, trustees 
or officers subject to the provisions of the Corporation Code on the dissolution.) 
 
3. Affidavit of an incorporator or director undertaking to change corporate name 
 
4. List of members, certified by the Corporate Secretary 
 
5. List of contributors and amount contributed certified by the treasurer 
 
Note: Items 3, 4, and 5 need not be submitted if already stated in the Articles of Incorporation. You 
can download a sample / blank form of Articles of Incorporation and By-laws here. 
 
You may read our article titled “How to register a non-stock corporation in the Philippines“. 
Additional Requirements 
 
The following are additional requirements for applying for registration as stated in Section 2 of the 
SEC Memorandum Circular No. 8-2006. 
 
6. Notarized Certification of Bank Deposit of the amount of not less than One Million Pesos 
(P1,000,000.00); and 
 
7. Statement of willingness to allow the Commission to conduct and audit. 
 
Option 2: 
 
However further research has identified that we may be able to register Australia as a “Foundation” 
 
The applicant’s corporate name shall contain the word “Foundation” (Section 3, SEC Memorandum 
Circular No. 8-2006. 
 
Endorsement Requirements 
 
Foundations shall obtain endorsement from the following government agencies and form part of 
the registration papers, if applicable. 
 
1. Charitable Institutions – Department of Social Welfare and Development (DSWD) 
 
2. Education Institutions 
a) Elementary to High school – Department of Education (DepEd) 
b) College, Tertiary Course – Commission on Higher Education (CHED) 
c) Technical Vocational Course – Technical Education Skills and Development Authority (TESDA) 
 
3. Hospitals/ Health Maintenance Organizations – Department of Health (DOH) 
To view the complete list of government agencies that may require endorsements, please read the 
entire list here. 
 
Things to remember 

1. The funds generated by your foundation must be utilized in accordance with the purposes 
stated in your Articles of Incorporation. Section 4 of SEC Memorandum Circular No.8-2006 
requires all registered foundations to submit, in addition to General Information Sheet, its Audited 
Financial Statements which shall include a sworn Statement of its President and Treasurer on the 
following information that relates to the preceding fiscal year; 

a. Source and Amount of Funds; 
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b. Program/Activity planned, ongoing and accomplished; 

• Complete name, address and contact number of project officer-in-charge; 
• Complete address and contact number of project office; and 

c. Application of Funds 

2. All funds of the Foundation shall be deposited in a banking institution regulated by the Bangko 
Sentral ng Pilipinas (BSP). 

3. Foundations are exempt from income tax pursuant to Section 30 of the Tax Reform Act of 1997 
(R.A. 8424). However, income derived from its properties, real or personal, or from any of its 
activities conducted for profit regardless of the disposition made of such income, is subject to tax. 
The BIR shall issue a Certificate of Registration to the foundation as Qualified Donee Institution. 

4. Philippine Council for NGO Certification (PCNC) is the government’s partner in the system of 
accrediting donee institutions. However, no foundations or NGOs shall be processed for 
accreditation by the PCNC unless it has secured a valid registration with the government agency 
(e.g. DSWD, DepEd, DOH, etc.,) that exercises regulatory function over such corporation, 
association or NGO (Executive Order 720). View a copy of EO 720 here. 

For guidelines on registering with the Bureau of Internal Revenue (BIR) please read article titled 
“How to register with the BIR”. 

You may visit the websites or the offices of the following government institutions / accrediting 
entity for more information: 

Securities and Exchange Commission (SEC) 

Bureau of Internal Revenue (BIR) 

Philippine Council for NGO Certification (PCNC) 

With endorsement from the IMC and COT, we are suggesting that we perhaps seriously consider 
going down the path of option 2 whilst funds are raised and then at a later point re-visit option 1. 

 
Creating Brand Identity for CILT Philippines 
 

The fact that we are the first Chartered Institute for Logistics and Transport here in the Philippines 
does not in any way stop us from going all out to create a compelling brand identity for our 
Organization. 
 
We know that if our brand is well communicated to the general public, it will be easier for our brand 
to be accepted by our target market and thus be assured their trust, confidence and support for the 
organization.  

 
In view of the above, here are the ways we intend in creating a brand identity of our organization: 
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• Place adverts on both print (newspapers and magazines) and electronic (radio and TV) media 

platforms 
• Sponsor relevant community logistics and transport-based programs 
• Leverage on the internet and social media platforms like; Instagram,  LinkedIn, Pinterest,  
• Word Press, Face book, Twitter, YouTube, Google+, Snap chat et al. to promote our brand 
• Regularly organize youth-based empowerment programs and sporting events 
• Law/Regulations mandated by the government 
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Partnership with CILT Australia and SGV& Co. 

 CILT-Australia 
CILT-Philippines will be set up under the umbrella of CILT Australia (who will serve as the governing 
body) and will be offering the following: 
 
Resources for the first twelve months; 
• Train members on the CILT International systems and procedures on membership approval, 

upgrades, transfers, etc.;  
• Provide Knowledge Transfer aligning to CILT Internationals Bye-Laws, Policy; and  
• Procedures by way of Education Accreditation and Recognition. 

 

SGV & Co. 
SGV & Co. Is the Philippines’ largest multidisciplinary professional services firm with eight (8) 
offices across the Philippines, SGV & Co will be the official partner of CILT Philippines and has 
offered the following:  
 

• Establishment of CILT Philippines as Entity.  
• Offered offices and venue to run events and promotion; and 
• Sponsorship in the conduct of a one (1) 1-day Seminar with key note speakers and 

discussion panels. 
 

SGV have offered to assist with the office location and real estate when CILT Philippines is looking 
to move into their own offices. 

Hours of Operation 
It is envisaged that the Administrative Support person initially will work 09:00am – 5:00pm 
Monday to Friday as well as extra hours as required when there are industry events to organize. 

Products and Services 
CILT Philippines plays an important role in providing a collective voice for individual businesses 
within the Supply Chain Logistics and transport Industry. The services that will be offered by CILT 
Philippines will be of a professional nature. 
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Membership 

Membership growth is a key strategic direction for CILT Philippines. Wherever our members are 
and whatever their career status, by joining the Chartered Institute of Logistics and Transport in 
the Philippines, their career will depend on it. Our vision is to be recognised globally as the first-
choice professional body for the Supply Chain, Logistics and Transport professions. No matter 
what part of the world you are in, CILT is recognised as the dynamic, pre-eminent professional 
body for everyone involved in Logistics, Transport and Supply Chain.  

It is however noted that the average wage in the Philippines Is $34,000 pesos or $6900 AUD. 
Taking this into consideration, the Philippines Committee research and suggested the annual 
renewal fees (refer Table 1: Membership Fee Scheme below) 

The Administration of local membership – retaining a list of members, collection of membership 
fees annually, membership services locally – all will be done with oversight from Australia and 
conducted by the Administrative Support person. 

Applications for membership made locally can be administered through Hong Kong CILT who are 
responsible for ensuring membership standards are consistent across all branches. 

Membership grades will follow the standard CILT grades and proportionally follow the guidance 
percentage below: 

Grade Members Fee Index 
Chartered Fellow (FCILT) 5% ₱3,500 
Chartered Member (CMILT) 25% ₱3,000 
Professional Member (MILT) 30% ₱2,500 
Affiliate/Associate 15% ₱1,500 
Student 15% ₱1,000 

The pricing was agreed by the Committee after researching the pricing of a number of 
associations within the Philippines (i.e. Philippine Chamber of Commerce and Philippine Institute 
of Supply Management est 1968 etc)  

The Philippine Institute of Supply Management advertise the following fees (refer Appendix 3): 

PISM Fees: 

Membership Annual Fee (includes entrance fee) 
Individual ₱5,000.00 
Corporate ₱12,000.00 

CILT Philippines will aim to offer something for everyone – from students building careers in 
logistics, or for corporates, or for those who have led accomplished careers wanting input into 
policy and professional development. Membership of CILT gives members the tools they need to 
realise their ambitions and to progress throughout their career for life. 

CILT Philippines membership is acknowledged as being part of the global member base and 
acknowledge that individual members join the Institute as a member of the country they live or 
work in or are closest to but are members of this truly global organisation. 

The Institute within the Philippines, with assistance from Australia and other neighboring 
territories, will in time cover all those who work supply chain, logistics transporting passengers, 
moving freight  as part of its membership. 
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Table 1: Proposed Membership Fee Scheme for the Philippines 

 

Membership of The Chartered Institute of Logistics and Transport in the Philippines offers a 
membership scheme designed to support and aligned with the capabilities and status of all 
Filipino’s work in the field of Logistics and Transport. A non-profit-making organisation with 
developing ranges of services and benefits on offer below. CILT Philippines aims to offer 
something for everybody – from students building careers to those who have already 
accomplished much in the profession. 

  
INDIVIDUAL 

  
ANNUAL FEE 

Logistics and Transport Professionals: 
Student 
Associate/Affiliate 
MILT 
CMILT 
FCILT 

  
₱                                 1,000 
₱                                 1,500 
₱                                 2,500 
₱                                 3,000 
₱                                 3,500 

  
INSTITUTIONAL 

  
ANNUAL FEE 

Corporate Member ₱                                 25,000 
 
Aside from the Membership rates shown on the table. CILT Philippines creates multiple levels 
membership/sponsorship.  

Ø Gold Sponsorship: 500,000 pesos, nominate a director for 5 years and 10 lifetime individual 
memberships and 2 corporate.  

Ø Silver Sponsorship: 250,000 Pesos, lifetime membership for 5 individuals and 1 corporate. 
Ø Bronze Sponsorship: 100,000 Pesos, lifetime membership for 2 individuals. 
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Education 
CILT Philippines acknowledge that the responsibility for ensuring the CILT Education standards 
are met lie with the International Secretariat. The responsibility is carried out by accreditation, re-
accreditation and moderation processes being managed by the International Professional 
Development Co-ordinator, Jon Harris with support from Australia. 
 
The responsibility for managing the registration of students, the receipt of examination fees and the 
issue of certificates to successful candidates is with CILT Ireland. 
 
CILT Ireland invoice the training providers with the appropriate fees and charges based on 
registration of students by the training providers. 
 
Australia along with the CILT Philippine Education Chairperson has the daily responsibility of 
working with the training providers and identifying new providers to work with. 
 
Australia and the Philippines take responsibility of ensuring training providers register new students 
with CILT Ireland and assist if necessary. 
 
Education investments will lay the groundwork for a better educated workforce and promote higher 
participation in the formal labour market within the Philippines. 

CILT being a dynamic and forward-looking organisation that broadens its international activities 
on an ongoing basis – opening new branches offering education and training and providing 
superb opportunities for learning and development for members at both an individual and 
corporate level.  

CILT Australia acknowledges the importance of recognition of training providers outside the more 
traditional institutions;  Acknowledging to our members that skills, experience and training count.  

The CILT Australia Membership provide important recognition of the exceptional skills and 
expertise of those mature members as they have progressed in their careers.  

Exceptional achievement is recognised by the awarding of the Certified Practicing Logistician 
(CPL), Certified Transport Planner (CTP) and Certified Passenger Professional accreditations 
and through our prestigious Annual Awards for Excellence. CILT Australia is transferring this 
knowledge and assessment to the Philippines. 
 
Develop - CILT Australia supports lifelong learning and the development of people through short 
courses, mentoring programs and qualifications, many of which have both an Australian and an 
international level of recognition. CILT Australia will work with the Philippines as they identify 
programs and qualifications that align to the Key Knowledge Areas and conduct an assessment 
on those that wish to be recognised and /or certified. 

CILT Australia has accredited, certified and recognized development programs, delivered by both 
traditional institutions and registered training organisations as well as networking and event 
opportunities  where knowledge transfer is the key to truly offering members 'the way forward as 
industry professionals'.   
 
Specifically, CILT Australia will work to assist the Philippines as it firstly establishes itself within 
the Philippines and then works at building relationships across government, industry sectors and 
educational institutions. 

With the Philippines operating under guidance of Australia, they will be included and involved in 
activities both at a National and an International level. 
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Australia aims to involve people from the industry and to attract members and professionals in 
Supply Chain Logistics and Transport within the Philippines by way of industry events and some 
key industry speakers well known within the Philippines. SGV will assist Australia with identifying 
the key speakers as well as providing the offices and venue for such events over the next 12 
months.  

Supply Chain Logistics and Transport  continues to change and grow quickly. In the Philippines a 
skills gap analysis is being undertaken by both Government and TESDA. Entry level University in 
the Philippines has been compared to the equivalent of Year 7 in Australia.  

This clearly identifies a challenge for a number of our Higher Education providers. It has been 
suggested that CILT focus on the vocational level initially as this would be more suited to the 
Philippines at this current point in time. Within the Philippines,  industry technical skills and 
knowledge need to be improved to a point where workers are at a more acceptable level for the 
country’s need and sought after by neighboring countries (Refer Appendix 4) 
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Financial Management 

Reporting requirements to CILT International 
CILT Australia will assist the Philippines with their first annual reporting requirements that are 
requested each year ahead of the Annual International Convention. 

Reporting includes completing the template provided by CILT International to all Territories and 
Branches and covers: 

• Organization and Contacts 
• Membership Development 
• Individual and Corporate Membership 
• Member Activities 
• Professional Education 
• Annual Accounts 
• Membership Register 

CILT Philippines acknowledge that there is an annual fee to CILT International for the running of 
international services and as an affiliation fee. The annual fee to be invoiced for at the beginning 
of  calendar year.  

The fee is calculated on the Membership i.e. Total Members, size of Membership, revenue, less 
a % total revenue, the fee is  predictable and equitable.  

CILT Philippines also acknowledge that CILT International provide support for Education and 
Membership through Ireland and Hong Kong CILT. 

CILT Philippines acknowledge that CILT International provide secretariat support which covers:  

• provision of qualifications;  
• updating of education materials, advice and support with training providers in delivering 

education and training;  
• communications and newsletters;  
• provision of an International Convention;  
• international website;  
• membership system provision; and,  
• overall governance.    

Our Budget 

For our initial operation (first year), the budget will come from CILT International and resources 
managed from CILT Australia, in discussion with SGV & Co., as funds generated from 
membership fees generated help with the costs of events and held in trust for the Philippines as 
we aim for self-sustainability of the Philippine Branch. 

CILT Philippines will build on becoming a self-sustaining having funds generated from 
membership fees, businesses and corporate sponsorships and from industry by way of resource 
and time. It is anticipated that growth will occur at an aggressive rate for the first five years. The 
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primary expenditures for growth period of the program will be initially from Membership fees and 
mentoring  the program activities.  It is essential that a percentage of funds generated from 
Membership fees be applied to fund an administrative resource on the ground in the Philippines 
as a liaison  point between Australia and the Philippines for the critical program of 
responsibilities.  

An effective communication system will be established to report to the Philippine Committee 
members (which will include a representative from Australia and SGV) so that the adjustment can 
be made quickly to assure the knowledge transfer as a key part of the program. 

 Important Assumptions 

The financial plan depends on the following important assumptions, most of which are shown on 
below table:  

• It is assumed we are working within a slow-growth economy, without a major recession. 
• It is assumed that there are no unforeseen changes in corporate grant funding 

availability. 
• It is assumed there will be a continued need for services by at-risk logistics and 

Transport field. 
• It is assumed that we will have a broad community support. 

 

Fundraising Strategy 

CILT Philippines funding sources include private donations, Membership fees from individuals, 
schools, corporate and business sponsorship. The program's fundraising Coordinator has 
established a number of contribution options that a supporter can select from. 

• Gift of Appreciated Stock: a gift of appreciated stocks, bonds, or mutual funds can both 
support the program and provide tax saving to the donor. 

• Corporate Giving and Sponsorship: Businesses can provide cash or grants. 
Businesses are also encouraged to participate in the CILT Philippines fundraising 
events that take place throughout the year. These events include 
Seminars/Workshop/Logistics Events 

 

CILT Business Plan Roadmap 
 
A Timeline view of CILT Philippines business roadmap provides a straight-to-the-point overview of 
below: 
 

1) Concept Build  
 

Ø Conceptualization, distinctions and organizing ideas for establishment of CILT to the 
Philippines with CILT Australia 

 
Ø Business Plan Creation 

 
2) Business Case Approval  

 
Ø Proposals should clearly articulate to CILT trustees with the help of CILT Australia 
 

3) Establishing CILT Philippines 
 
Ø Registration as Non-profit corporation 
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Ø Kick-off or raising awareness about the establishment of CILT Philippines 

 
Plotting each strategy across months, quarters or a year businesses can accurately assess each 
team’s time/resource allocation and contribution to growth-related initiatives. As well, this view lets 
teams see how they’re working in conjunction with the rest of the org to grow the business, squashing 
(or identifying) any feelings of being siloed off. 
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Revenue and Expenditure 

 

 
 
 
Refer wages research websites: 

  
Reference: https://outsourceaccelerator.com/guide/comprehensive-guide-payroll-salary-compensation-benefits-
allowances-philippines/2/ 

https://www.payscale.com/research/PH/Location=Manila/Salary#by_Skill 

Wage Scale Philippines: https://www.payscale.com/research/PH/Location=Manila/Salary 

Tax Calculator: https://taxcalculator.dof.gov.ph/  
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Marketing 

MARKET ANALYSIS 

Industry Overview 

DTI stated that the country’s logistical costs account for 24% to 53% of wholesale prices, while 
shipping and port handling costs cover 8% to 30%, depending on the goods’ route, and roughly 5% 
of the retail price of goods. Moreover, the Philippines ranked 71st out of 160 countries in the 
Logistics Performance Index (LPI) of the World Bank. The international scorecard ranks countries 
based on a set of criteria including efficiency of the clearance by border control agencies, including 
customs; quality of trade and transport-related infrastructure; ease of arranging competitively priced 
shipments; competence and quality of logistics services; ability to track and trace consignments; 
and timeliness of shipments in reaching destination within the scheduled or expected delivery time. 
 
The report indicated that the country’s weak performance was attributed to its inadequate and 
relatively poor quality of infrastructure, inefficient customs, and poor competency of logistics 
providers, along with their limited ability to track and trace shipments. 
 
“One factor behind the poor performance and low international competitiveness of the Philippine 
logistics sector is its restrictive and incoherent regulatory framework, as can be seen in the case of 
the Philippine ports,” the PIDS report stated.  
 
“The efficiency of the ports matters because their costs account for a large part of maritime transport 
costs, which providers and shippers usually shoulder by way of increased shipping charges. Delays 
due to port inefficiency can also lead to higher inventory costs and even loss of business 
opportunities.” Improved market access for logistic services can lead to greater efficiency and lower 
costs of logistics in the country.  
 
Aside from the people we intend reaching out to, we will also source for funds to run the 
Organization. In essence, also parts for funds generation are the following: 

• Government Agencies 
• Corporate/Companies Sponsorship 
• Seminar/Convention 
• MSMEs 

 SWOT Analysis 

A. Strengths 

• No International Logistics or Transport Presence 
• Significant total overseas development assistance portfolio is amounting to USD14.77 

billion 
• Government keen to develop a relationship with CILT International 
• SGV& Co. will drive forward and contribute to the first year of set up by way of venue and 

location 
• Potential membership growth - high numbers 
• Potential alignment with CILT Australia-Experienced Professionals 
• Enthusiasm and Eagerness of Branch Committees 
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B. Weaknesses 

• Governmental Elections in early 2019 
• Government is debating on moving to Federalism 
• There is a proposed of a new and different Constitution 
• Current Constitution (1987) applies and influences everyday life in the Philippines 
• Implementation and Operating Budget/amount able to charge  
• Majority of Potential Branch Committee members non-CILT members 
• Lack of strategic Logistics and Transport knowledge and experience within the potential 

Branch Committee members 
• No Market Presence 

C. Opportunities 

• Increasing professionalism and level of Competence in the Philippines 
• Actively transforming towards logistics and transport governance 
• There is no existing training program offered for entry-level positions 
• Growing numbers of 20-30-year-olds 
• Collaboration with TESDA  
• Health and Safety advocacy in logistics and transport industry 
• Economic development/improvement especially within the SME sector  
• Enterprise-based training 
• Alignment/linkage to the National Logistics Master Plan 2017-2022 

D. Threats 

• TESDA- (Competitor and/or Partner) 
• There are many training providers and myriads of certificates available in the Philippines 
• Commission on Higher Education (CHED) 
• Government elections in early 2019 
• Competition from other established Professional Organisations in the Philippines. 

Market Segmentation 

• University/College Students 
• Logistics and Transport professionals 
• Youths professionals interested in shifting in transport and logistics 
• Aspiring Logistics Entrepreneurs 
• Transport/Logistics Agencies/Corp./Companies 

 

Our Competitive Advantage 

We are aware of the challenge we will be facing for there are of course, a lot of competitor 
amongst the non-profit organizations in the same field of endeavor and pursuing the same 
goals, that is why we were very careful in choosing our board of Directors. We  chose people of 
great influence and experience, who can easily give us the needed support to achieve our aims 
and objectives. To a larger extent, leveraging on the experience and influence of these people 
gives us a competitive advantage. 
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CILT Philippines - Key Rationale for Establishing a Branch: 

Improve the accessibility in the Philippines for both inter-island and intra island, towards a safe 
affordable public transport and provide efficient networks – the connectivity agenda 

Work with the Government and its different departments and the private sector for the 
improvement of  Logistics and Transport thru training and development 

Establish a forum for intelligent influencers to discuss how capability and capacity building 
strategies and initiatives  translates to benefits for economic development in the Philippines 

Value Proposition 

Together with our members, the CILT Philippines lives by: 

• Helping you move forward: We help you take steps ahead from the innovation of logistics 
and transport. 

• Helping you get well: We’re in your corner to guide you through every step of your career 
and development. 

• Finding cures: We find ground-breaking research and development plan for emerging 
markets 

• Fighting back: We will work with lawmakers/government to pass laws that improve/set 
standards in the logistics and transport  

• We as a family: As a member and as a leader in our industry. We will act as nation’s 
family of logistics and transport. 

Value Proposition Canvas 
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Our Market Goals 

Our overall marketing goal is to align with the government and other Supply Chain, Logistics and 
Transport professionals or stakeholders in empowering all Logistics students, professionals and 
companies. In essence, we intend to create a nation where youths will be actively involved in the 
economic development of the country and governance. 

Initial market goals: 

• Train and empower annually a minimum of 1,000 Professionals, 50 Corporations and 
5 universities/colleges. 

• Generate annually from membership fees a minimum of 2.5 million Php from 
individual members and 750 thousand for corporations and schools (depends on the 
membership fee scheme to be approved). 

Market efforts are as follows: 

• Education and Training Development for all schools in all major cities/island in the 
Philippines. 

• Micro, Small and Medium Enterprise Development for realizing their potentials and 
surviving and growing in a highly competitive environment. 

• Become an official partner of the Philippine Government Accredited training agencies 
for Logistics and Transports. 

Partnership with CILT Australia and SGV& Co. 
 CILT-Australia 

CILT-Philippines will be set up under the umbrella of CILT Australia (will serve as the governing 
body) and will be offering the following: 

• Resources for the first twelve months; 
• Train members on the CILT International systems and procedures on membership 

approval, upgrades, transfers, etc.; and 
• Provide Knowledge Transfer aligning to CILT Internationals Bye-Laws, Policy and 

Procedures by way of Education Accreditation and Recognition. 

SGV & Co. 
SGV & Co. Is the Philippines’ largest multidisciplinary professional services firm with eight (8) 
offices across the country. SGV & Co will be the official partner of CILT Philippines and has 
offered the following:  

• Financial assistance for the first twelve months operating cost; 
• Establishment of CILT Philippines as Entity. Offered offices and venue to run events 

and promotion; and 
• Sponsorship in the conduct of a one (1) 1 day Seminar with key note speakers and 

discussion panels. 
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Market Analysis 
MSME’s (Micro, Small, Medium Enterprise) 

 
The CILT Philippines plans to focus on MSME’s. It aims to promote, support, strengthen, and 
encourage the growth and development of MSMEs in all logistics and Transport sectors of the 
economy. It seeks to raise the sector’s contribution to Gross Value Added (GVA) and 
employment generation in line with the government’s mission of lifting the nation out of poverty 

It intends to improve the business environment for MSMEs, increase their access to logistics and 
transport field, allow them to penetrate new markets and maintain and expand existing ones, And 
raise their level of productivity and efficiency using a results-based management approach. 

This will be developed in consultation with national, regional, and provincial stakeholders and 
Government agencies. A participatory approach will be adopted involving a series of stakeholder 
consultation, validation, and recalibration workshops. Participated in by representatives from the 
private sector, LGUs, national government agencies, the academe, and civil society of logistics 
and Transport fields. 

It outlines a framework that is meant to guide the subsequent development of provincial MSME 
Plans for a harmonized approach to MSME in the Philippines. It is meant to be implemented 
through a convergence of stakeholder efforts and regularly monitored, validated, and updated by 
stakeholders under the stewardship of CILT MSME Development Council. It will be crafted to 
empower enablers further to implement the provisions of the plan in the most effective and 
efficient manner. 

 

MSME’s Profile 
 

The performance of MSMEs has remained constrained by various factors that prevent them from 
Realizing their potentials and surviving and growing in a highly competitive environment. The key 
challenges that MSMEs often face are the high cost of doing business, lack of access to finance 
and market information, and low productivity and competitiveness. 

List of MSME’s target field: 
1.  Air Freight                                              12. Trade Security  
2.  Cargo Insurance                                      13.  Third Party Logistics  
3.  Containerization Services                          14.   Supply Chain Services  
4.  Freight Consolidator                                15.  Warehousing  
5.  Freight Forwarder  
6.  Hazardous Transport 
7.  Inspection Services  
8.  Logistics Consulting  
9.  Ocean Freight  
10.  Parcel Shipping  
11.  Road Freight  
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The Philippine Strategy Plan 
Strategy 1: Establishing a Transport and Logistics Organization in the Philippines 

Strategies: (Programs) What Who When 

1. Establishing a Transport and Logistics 
Organisation in The Philippines 

1.1 Establish CILT as a branch within the 
Philippines 

1.1.1 Prepare a the 
Strategic Plan for CILT 
International and get 
endorsement to proceed 
with a Branch in the 
Philippines from CILT 
Board of Trustees 

CILT Philippines 
and  CILT Australia 

December 2018 -
February 2019 

1.1.2 Communicate The 
Code of Ethics and 
General Procedures and 
Guidelines of CILT 
International and its 
Territories and branches.  

CILT Australia Q2 2019 

1.1.3 Ensure all staff 
understand and follow 
Code of Ethics  
1.1.4 Implement 
Organizational Structure 
and plan CILT Activities 
and Events. 

Secretary General & 
Implementation 
Director 

Q2 2019 

1.1.5 Formal Launch 
event for CILT 
Philippines as a Branch 
with Government and 
Industry invitations. 

CILT Philippines, 
SGV & Co. and 
CILT Australia 

Q3 2019 

1.2 Communicate regularly by way of 
reports and meetings with the supporting 
Territory  

1.2.1 Establish a 
Philippine social media 
platform (Facebook, 
LinkedIn, Twitter)  
1.2.2  Establish a website 
for the Philippines and a 
database for 
membership and a 
regular newsletter 
1.2.3  Identify potential 
sponsorship from 
industry and government 

Secretary General Q2 2019 

1.3 Establish CILT Philippines as a 
Centre of Excellence 

1.3.1 Identify the area of 
niche for CILT 
Philippines by way of 
training and 
development 

Secretary General & 
Implementation 
Director 

Q1 2019 

1.3.2 Formally register 
CILT Philippines within 
the Government 
requirements of the 
Country 

SGV & Co. Q2 2019 
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Strategy 2: Developing a Comprehensive Education Relationships 

Strategies: (Programs) What Who When 
 2 – Developing a Comprehensive 
Education Relationships 

2.1 Develop a relationship with TESDA 
with a focus on Logistics and Transport 
Competencies 

2.1.1 Work with 
TESDA and Industry 
Partners by way of 
refining their Skills Gap 
Workshop. 
2.1.2 From the results of 
the Workshop develop a 
Competency 
Framework for the T 
&L Industry that is 
approved by TESDA 
and relevant 
Government 
Departments. 
2.1.3 Along with 
TESDA and industry 
Partners publish the 
Competency 
Framework.  

Director for 
Education 

September-2019 

2.2 Accredit Training Institutes and 
Colleges to deliver CILT Recognised or 
Accredited Programmes 

2.2.1 In partnership with 
TESDA and Industry, 
align the Education 
Strategy for delivering 
Training to meet the 
requirements of the 
Competency 
Framework for the T&L 
industry. 
2.2.2 Gain Government 
approval for the 
promotion and delivery 
of  aligned educational 
programmes that can 
address the skill gaps 
identified in the 
competency framework 

Director for 
Education, Director 
for Implementation 
and Secretary 
General 

November-2019 

2.3  Seek endorsement from TESDA for 
the CILT International Level 1, 2 and 3 
Training Programmes 

2.3.1 Identify suitable 
high quality and 
professional Training 
Institutes and Colleges 
within the Philippines. 
2.3.2 Seek cooperation 
to Conduct CILT 
International 
Accreditation 
Assessment. 
2.3.3 Accredit Training 
Institute and Colleges. 
2.3.4 Commence 
promoting the Training 
Delivery.  

Director for 
Education and 
CILT Australia 

July 2019-August 
2019 
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Strategy 3: Build and Develop Industry and Government Networks 

Strategies: (Programs) What Who When 
 3 - Build and Develop Industry and 
Government Networks 

3.1 Introduce a comprehensive 
Communications Strategy 

3.1.1   Promoted CILT 
Philippines by way of 
industry Journals and 
media 
3.1.2 With SVG 
sponsorship organise a 
1 day seminar with key 
note speakers and 
discussion panels. 
3.1.3 Develop a 
program of Invited 
Government, Industry 
and CILT International 
to contribute to the 
program of seminars. 
3.1.4  Seek to have a 
Formal Launch of 
CILT Philippines by 
relevant Government 
Minister. 

Secretary General, 
Implementation 
Director and SGV 
& Co. 

Q3 2019 

3.2 Partner with other Industry 
Organisations for marketing and 
promotional events 

 
3.2.1  Engage new 
members by way of 
guest speaking at key 
Government and 
Industry arenas and 
communicating the 
activity in the social 
media and newsletters 
3.2.2  Contribute to 
industry journals and 
media of Government, 
Industry and Education 
partners. 

Secretary General 
and SGV & Co. 

Q3 2019 

3.3  Conduct workshops focused on 
professional exchange from within and 
outside the Philippines and  in cases to 
enhance skills   

 
3.3.1 Establish a 
relationship with 
TESDA 
3.3.2  Seek inclusion in 
the Skill and 
Competency 
workshops 
3.3.3  Conduct joint 
seminars of 2-3 hour 
duration.  

Director for 
Education and 
Implementation 
Director 

Q3 2019 – Q4 
2019 
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Appendix 1: Start Up Expenses 

Start-Up Expenses 
 

Expense Cost 
Business Licenses   

Incorporation Expenses ₱ 1,000,000.00 

Office Equipment Required:   

Item 1 Telephone ₱ 25,000.00 

Item 2 Printer (Brother MFC – J200) ₱8,000.00 

Item 3 Computer (Acer Aspire ES1-331) Laptop ₱20,200.00 

Item 4 Stationary (1xBox) ₱1,500.00 

Overhead Projector ₱9,500.00 

Certificate Paper ₱3,500.00 
Office Furniture - Chair ₱2,000.00 
Office Desk ₱5,000.00 
Filing cabinet ₱10,500.00 

Sub Total : ₱1,085,000.00 

Phone Plan (per month) ₱2,000.00 

Stationery/Business Cards ₱10,000.00 
Brochures (5,000) ₱25,000.00 

Pre-Opening Advertising ₱30,000.00 

Opening Inventory ₱15,000.00 

Staffing   

Administrative Support (p.a.) ₱39,000.00 

Total Startup Expenses ₱1,206,000.00 
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Determining Start-Up Capital 
Break-Even Analysis 
Starting with an investment for the first and possibly second year of $22k AUD (£ 12,300 GBP p.a.) to 
fund the Administrative Support resource to commence the membership campaign. 

 

 

 

Milestones 
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Appendix 2: Registration requirements within the 
Philippines 

How to register foundations with the SEC? 

The following are guidelines and requirements on the registration of foundations with the Philippine 
Securities and Exchange Commission (SEC). 

Basic Requirements 

1. Name verification slip (procedures to get name verification slip is the same with stock corporations – 
please visit our post about registering a corporation) 

2. Articles of Incorporation and By-laws (It states that no part of the income which the association may 
obtain as an incident to its operation shall be distributed as dividends to its members, trustees or officers 
subject to the provisions of the Corporation Code on the dissolution.) 

3. Affidavit of an incorporator or director undertaking to change corporate name 

4. List of members, certified by the Corporate Secretary 

5. List of contributors and amount contributed certified by the treasurer 

Note: Items 3, 4, and 5 need not be submitted if already stated in the Articles of Incorporation. You can 
download a sample / blank form of Articles of Incorporation and By-laws here. 

You may read our article titled “How to register a non-stock corporation in the Philippines“. 

Additional Requirements 

The following are additional requirements for applying for registration as stated in Section 2 of the SEC 
Memorandum Circular No. 8-2006. 

6. Notarized Certification of Bank Deposit of the amount of not less than One Million Pesos 
(P1,000,000.00); and 

7. Statement of willingness to allow the Commission to conduct and audit. 

Name Requirement 

The applicant’s corporate name shall contain the word “Foundation” (Section 3, SEC Memorandum 
Circular No. 8-2006. 

Endorsement Requirements 

Foundations shall obtain endorsement from the following government agencies and form part of the 
registration papers, if applicable. 

1. Charitable Institutions – Department of Social Welfare and Development (DSWD) 



CILT PHILIPPINES – JANUARY 2019 36 

2. Education Institutions 

a) Elementary to High school – Department of Education (DepEd) 
b) College, Tertiary Course – Commission on Higher Education (CHED) 
c) Technical Vocational Course – Technical Education Skills and Development Authority (TESDA) 

3. Hospitals/ Health Maintenance Organizations – Department of Health (DOH) 

To view the complete list of government agencies that may require endorsements, please read the entire 
list here. 

 
Things to remember 

1. The funds generated by your foundation must be utilized in accordance with the purposes stated in 
your Articles of Incorporation. Section 4 of SEC Memorandum Circular No.8-2006 requires all registered 
foundations to submit, in addition to General Information Sheet, its Audited Financial Statements which 
shall include a sworn Statement of its President and Treasurer on the following information that relates to 
the preceding fiscal year; 

a. Source and Amount of Funds; 

b. Program/Activity planned, ongoing and accomplished; 
-Complete name, address and contact number of project officer-in-charge; 
-Complete address and contact number of project office; and 

c. Application of Funds 

2. All funds of the Foundation shall be deposited in a banking institution regulated by the Bangko Sentral 
ng Pilipinas (BSP). 

3. Foundations are exempt from income tax pursuant to Section 30 of the Tax Reform Act of 1997 (R.A. 
8424). However, income derived from its properties, real or personal, or from any of its activities 
conducted for profit regardless of the disposition made of such income, is subject to tax. The BIR shall 
issue a Certificate of Registration to the foundation as Qualified Donee Institution. 

4. Philippine Council for NGO Certification (PCNC) is the government’s partner in the system of 
accrediting donee institutions. However, no foundations or NGOs shall be processed for accreditation by 
the PCNC unless it has secured a valid registration with the government agency (e.g. DSWD, DepEd, 
DOH, etc.,) that exercises regulatory function over such corporation, association or NGO (Executive 
Order 720). View a copy of EO 720 here. 

For guidelines on registering with the Bureau of Internal Revenue (BIR) please read our article titled “How 
to register with the BIR”. 

You may visit the websites or the offices of the following government institutions / accrediting entity for 
more information: 

Securities and Exchange Commission (SEC) 
Bureau of Internal Revenue (BIR) 
Philippine Council for NGO Certification (PCNC) 
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Appendix 3: Membership Comparisons 
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Appendix 4: Education 
Developing a Comprehensive Education Relationships 
 
In the national government (TESDA) at the moment is offering only Warehousing 
Services Program For National Certification Level II.   
 
Just In Time for CILT Philippines Strategy 2 – to work hand-in-hand with TESDA 
and the industry to prepare other training regulations for Logistics and Supply 
Chain Management (SCM) programs for certification/accreditation.  
 
In the Academia – there is no Degree Yet in Logistics.   
 
The Supply Chain Management subject is one of the subjects under the Degree in 
Business Administration.   
 
In some universities, they offer a Diploma Program in SCM composed of 6 
modules (for 4 days only). 
 

 ACCREDITATION/CETIFICATION PROCESS 

  PROPOSED GUIDELINES IN THE CERTIFICATION/ACCREDITATION OF CILT TRAINER 

SCOPE 

The accreditation process shall apply to all Subject Matter Experts (SMEs) who shall signify interest for 
accreditation as Trainer for programs (short courses) under the Chartered Institute for Logistics and 
Transport (CILT) Philippines. 

OBJECTIVES 

• To short list, develop, and establish a pool of qualified and competent CILT trainers. 
• To strengthen capabilities and enhance responsiveness to the training demands in the supply 

chain management, logistics and transports learning and development programs. 
• To encourage subject matter experts to actively participate in training endeavours of CILT. 

DEFINITION OF TERMS 

 

ACCREDITATION – refers to the process of officially authorizing or recognizing the Subject Matter 
Experts as accredited/certified trainers in accordance with the accreditation/certification requirements 
imposed by the CILT-Philippines. 

CERTIFICATE OF ACCREDITATION (COA) – is a document which serves as a proof that the person has 
the competence and expertise to conduct training programs. 

CERTIFICATE OF TRAINING (COT) – refers to the validated document as a proof that a person has 
successfully graduated from relevant training program (s). 

JUSTIFIABLE REASON – any and all acts, the commission of which shall render the accredited trainer 
liable either administratively and/or criminally under existing laws, rules or regulations. 
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PERSONNEL – any Subject Matter Expert who signify in writing for accreditation as trainer. 

CILT ACCREDITATION COMMITTEE (CAC)- in-charge to evaluate applicants on the basis of their 
professional and/or technical expertise in the fields of logistics and transport industry. 

SUBJECT MATTER EXPERT (SME) – an individual with the required experience, training and 
educational qualification to develop and deliver CILT short courses. 

TRAINERS – individuals who have been accredited/certified by CILT Philippines with technical expertise 
in a specific field of specialization in the logistics and transport industry. 

REQUIREMENTS FOR ACCREDITATION/CERTIFICATION 

 Professional/Technical Qualification 

All interested applicants for accreditation/certification shall submit the following requirements to the 
Director for Education: 

Application letter 

Resume with passport size picture 

Diploma or Certificates of Training 

Platform / Presentation Skills - All applicants are required to attend the Training of Trainers cum Platform 
Skills Program and perform a demo-teaching to establish/determine their teaching capabilities/expertise. 

EVALUATION CRITERIA 

Professional/Technical Qualification (PTQ- 40%) 

Education (10%) 

Doctoral Degree 10% 
39 units above 9.7% 
27-36 units 9.4% 
15-24 units 9.1% 
3-12 units 8.8% 
  
Masteral Degree 8.5% 
30 units above 8.2% 
21-27 units 7.9% 
12-18 units 7.6% 
3-9 units 7.3% 
  
Bachelor’s Degree 7.0% 
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Training (10%) 

152 hours and above 10% 
128-144 hours 9.5% 
104-120 hours 9.0% 
  80-96 hours 8.5% 
  56-72 hours 8.0% 
32-48 hours 7.5% 
8-24 hours 7.0% 

Industry Experience (IE- 20%) 

26 years and above 20% 
22-25 years 19.5% 
18-21 years 19% 
14-17 years 18.5% 
10-13 years 18% 
  6-9 years 17.5% 
  2-5 years 17% 

  

COMPUTATION:  (E) 10% + (T) 10% + (IE) 20 = 40% 

Platform/Teaching Skills (60%) 

  Description Percentage 
A Mastery of Subject Matter 15% 
B Methodology 15% 
C Organization and Delivery 10% 
D Ability to Communicate 10% 
E Training Venue Management 5% 
F Audience Appeal 5% 

 

LIKERT SCALE: 

Adjective 
Rating 

Percentage Weight 
A, B, C D, E F 

Excellent 15% 10% 5% 
Very Good 14% 9% 4% 
Good 13% 8% 3% 
Fair 12% 7% 2% 
Poor 11% 6% 1% 

 

COMPUTATION:  A + B + C + D + E + F = 60% 
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ACCREDITATION PROCEDURES 

 

Evaluation 

 All applicants for certification/accreditation shall submit all the documentary requirements to the Chair for 
Education, CILT Philippines. 

Review and validation will be done by the CILT Accreditation Committee within then (10)  

Days upon receipt of the complete documents 

All applicants shall be notified by the CAC on the results of the evaluation and inform the qualified 
applicants who will undergo the second phase of Accreditation by attending the  

“Platform Skills Training/Workshop.  

Applicants who will obtain a total rating of 70% (Professional/Technical Qualification not lower than fifteen 
percent (15) and Platform Skills not lower than 55%) shall be eligible for accreditation. 

Successful applicants shall be issued a Certificate of Accreditation (COA) with a minimal fee of P1, 
000.00. 

Validity of Accreditation 

The Certificate of Accreditation shall be valid for a minimum of two (2) years and shall be 

renewed two (2) months before the expiration date and with a minimum payment of P500.00. 

Suspension/Cancellation of Accreditation 

Suspension or cancellation of Accreditation can occur if it is found that the provider has: 

• Failure to comply without justifiable reason with the duties and responsibilities of an accredited 
trainer. 

• Loss, mutilation or deliberate refusal to return training materials, visual/instructional aides, and 
equipment as well as unauthorized reproduction and selling of training materials and References. 

• False or misleading information in the application for accreditation 
• Conviction of a crime at any time after accreditation/ 
• Providing training services to CILT clients using the technology, materials, facilities and 

equipment without prior consent. 
• Misrepresentation (unauthorized representation of CIT in transacting training related activities and 

providing misleading information regarding one’s qualification and status  in the organization. 
• Continued neglect of duty wherein the Trainer is habitually absent or late in his engagements or 

abandons post during the engagement. 
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ACCREDITED TRAINERS 

Roles, duties and Responsibilities 

Act as Resource Speaker/Trainer in CILT short courses/training programs 

Submit End of course reports 

Participate regularly in the Platform skills to enhance their competencies and keep abreast with the latest 
local and global trends in the logistics  and transportation industries 

Assist in the updating of training materials and visual aids. 

Benefits and Entitlement 

Payment of honoraria of at least ____(TBD)___________  per hour 

Access to the CILT training materials, references, technologies, facilities and equipment 

Participation in latest trends in learning and development 

Receipt of a Certificate of Accreditation 

Recognition by CILT International, CILT Australia and other CILT branches worldwide 

Membership in the CILT-Ph Trainers Pool. 

ACCREDITTION COMMITTEE in the Philippines 

Marjorie Rola, Ian Kano and Armei Sales under Supervision of Australia’s Chair of Education, Associate 
Professor Kim Hassall 

Education Development and Strategy 

The purpose of this strategic document is to establish challenging but realistic goals to improve the quality 
of learning, education and training provision within CILT Philippines Education Development and 
Strategy.  

Principal Objectives are to:  

Establish our Trust as a recognised centre of excellence in the provision of high quality Logistics and 
Transport education and training 

Deliver education and training which directly benefits quality and safety 

Develop leadership capability and capacity and retain the best Logistics and Transport talent 

Promote and support the personal and career development aspirations of our members 
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List of Proposed Organizations We Intend Working with: 

With what we are set out to achieve; we have been able to identify some organizations that we know will 
be interested in working with us to achieve our ultimate goal.  

They are: 

Training Centres: 

Philippine Ports Authority Training Institute (PPATI) 

Winfield Institute for Career Advancement, Inc. (WICDI)  

Ascendens Asia Philippines (AAPh) 

Paca Training and Management Systems, Inc. (PTMSI) 

 

Universities: 

De La Salle College of Saint Benilde-School of Professional and  

Continuing Education (DLSU-CSB SPACE) 

Lyceum of the Philippines University 

Pamantasan ng Lungsod ng Maynila 

Mapua Institute of Technology 

Technological University of the Philippines 

Polytechnic University of the Philippines 

 


